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Uploading your documents is easy, just click on “Track your applications’
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Click:raclk - uploading documents

Go straight to the documents tab and click the button to start uploading

.

Hir Higel11 fret Summary Page | Main menu | Logout | nr§m:r.;

| Letter 24/05/2011 | 15:13:42 | Awaitiog action *
; 11 1541 Awaitiogaction. & | x

Click ‘Browse" and find the relevant document from your files
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Click - uploading documents

Tell us what information you are sending to us.
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Click - uploading documents
Once you have uploaded and selected your document type simply click upIE)ad
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You will be taken back to the Documents tab and the document you've just uploaded will
be added to the bottom of the list. You can easily upload more documents by clicking the
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Here are the status updates which will show :
against your documents in clicktrack: .
Uploading - status will be displayed following :
the upload and until the document is available .
to be viewed (i.e. after successful virus check .
and conversion to PDF). Whilst the document Fee payment recet .
is of this status the view option on the grid will o ’ :
be hidden Direct Debit form 15:09:39 .
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successful conversion and prior to the relative :
Post task being completed .
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the Post task has been started but not yet :
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relative Post task has been satisfied — this will . Emtes X :
also show when a document is rejected : Vaastion Report .
Upload failed - status will be displayed if the =« « ccesaims o « « o .
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